MNP F001 How To - CCC Reviewing ePAR v1.0

How To: Review an ePAR as a CCC

To review a submitted ePAR, log on to MyNavy Portal at my.navy.mil. Click on the Career and
Life Events Tab at the top and select “Career Planning”.

Quick Links Career & Life Events ~ MyNavy HR Info ~

the Navy Career Planning

View the Career Planning Career & Life Event (CLE) Overview page for
tools and resources helping Sailors achieve their Navy career goals

t, Leave, Trave | want to...

Career Planning _ Submit/Manage an ePAR —

Learn about LaDR and OaRS

fiew Enlisted Rating Cards

p R i1 z o =
Fay & " View Officer Designator Cards

On the Overview page, select the link “CCC Manage.”

CCC Manage

Command Career Counselor (CCC) - Manage
internal workflow and submit to MNCC.

All active requests that require your review will be listed on this page. Each request will display
a status such as Pending Review, In Review, Rework, or Pending Cancel.

2024 June 12



MNP F001 How To - CCC Reviewing v1.0

Pending Review: The request is awaiting CCC review
In Review: The CCCis currently reviewing the request

Rework: The CCC has sent the request back to the sailor for rework

Pending Cancel: The request is awaiting CCC approval for cancellation

If there’s a submitted request to review, click the ‘pencil’ icon in the Actions column to edit the
form.

Submitted Requests

Name Form Date Request Type Status Actions

Candice Akpa 21-Feb-2024 Rating Forced Conversion In Review @ &

20 entries ¢~ Showing 1to 1 of 1 entries
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If there’s any changes needed by the sailor to the form, you can send it back by using the “Return
to Member” button at the bottom of the form.

Date (MMDDYY)

RETURN TO MEMBER SUBMIT TO CO SUBMIT TO MNCC

After reviewing the request, be sure to save a local copy by using the “Export to PDF” button at
the top of the screen, then route the ePAR through your chain of command as usual to obtain
recommendation endorsement. Remember! This form contains PII.

Rating Forced Conversion [T

Name: Candice Akpa

PRIVACY ACT STATEMENT: The authority to request this information is contained in 5 USC 301 Department Regulations in from E.O. 9397. The principal purpose of the information is to enable you to
make known your desires for the various types of duties listed, or some other special assignment consideration. The information will be used to assist officials and employees of the Department of
the Navy in determining your future duty assignment. Completion of the form is mandatory except for duty and home phone numbers; failure to provide information may result in delayinse
disapproval of your request.

electronic Personnel Action Request
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Once you've obtained the endorsement decision from the command, return to the ePAR form
like before and scroll down to the command endorsement section and select “yes” or “no” based
off command’s decision. Then, provide comment as to the command endorsement decision and
select “Submit”. That particular ePAR form will now be gone from your queue and MNCC will
open a service request and route it to the appropriate entity for processing.

Command Endorsement

Recommended * Command Teaming Info Updated ~ () Yes @ No

Ct (Address p gap, relief requi , waivers, etc.) *
Test-GD
Commanding Officer/Delegated Authority Name Commanding Officer/Delegated Authority Email

| acknowledge that by checking this box, | am signing this form digitally.

Rank Digital Signature Date (MMDDYY)
LCDR

RETURN TO MEMBER SUBMITTO CO SUBMIT TO MNCC
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Linda Nash
Underline




