
How To: Review an ePAR as a CCC 

To review a submitted ePAR, log on to MyNavy Portal at my.navy.mil. Click on the Career and 

Life Events Tab at the top and select “Career Planning”.  

 On the Overview page, select the link “CCC Manage.” 

All active requests that require your review will be listed on this page. Each request will display 

a status such as Pending Review, In Review, Rework, or Pending Cancel. 
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If there’s a submitted request to review, click the ‘pencil’ icon in the Actions column to edit the 

form. 
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If there’s any changes needed by the sailor to the form, you can send it back by using the “Return 

to Member” button at the bottom of the form.  

After reviewing the request, be sure to save a local copy by using the “Export to PDF” button at 

the top of the screen, then route the ePAR through your chain of command as usual to obtain 

recommendation endorsement. Remember! This form contains PII. 
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Once you’ve obtained the endorsement decision from the command, return to the ePAR form 

like before and scroll down to the command endorsement section and select “yes” or “no” based 

off command’s decision. Then, provide comment as to the command endorsement decision and 

select “Submit”. That particular ePAR form will now be gone from your queue and MNCC will 

open a service request and route it to the appropriate entity for processing.  
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